ASSI|I GNMENT 4

Textbook Assignnent: “Procurement”—continued, chapter 5, pages 5-25 through 5-32; “Receipt, Custody, and Storage,”
chapter 6, pages 6-1 through 6-15, “Inventory Managenment,” chapter 7, pages 7-1 through 7-9.

4-6. You are the inprest fund cashier. If you make
di sbursements, you nust prepare a reinbursenent
voucher at |east how often?

Learning Cbjectives: Indicate the various nethods of
purchase and the forms that shoul d be used; identify the
person(s) responsible for the establishment and operation

of an inprest fund (continued from assignment 3). 1. Daily
2. \\ekly
4-1. \hich of the following forms may be used as the 3. Mnthly
request document to make purchases using the inprest 4, Quarterly
fund?
4-7. Wich of the follow ng accounting data is a required
L. NAVSUP Form 1155 entry in the “Cost Code” colum of the “accounting
2. NAVSUP Form 1250-1 classification” section of the STD Form 1129?
3. DD Form 1348
4. Both 2 and 3 above 1. Fund code
2. Obligation docunent number
4-2. what type of receipt is used to advance inprest funds 3. Unit identification code
S0 a person may make a purchase? 4. Standard delivery date
1. Prelininary 4-8. The “paid” copies of each STD Form 1129 nust be
2. Final tilled and retained for what minimm period of tine?
3. Interim
4. Advance 1. 1 year
2. 2 years
4-3. The signature of the vendor is required on the original 3. 6 months
invoice or Standard Form 1165 if a cash purchase 4. Until the next quarterly inspection

exceeds what maxi mum anmount ?
4-9. Indefinite delivery type contracts are usually made for

1. $12 the receipt of which of the following types of supplies
2. $13 and/ or servi ces?
3. $14
4, $15 1. Rubber stanps only
2. Laundry and dry cleaning services only
4-4. Normally, how often should the inprest fund cashier 3. Fuel/lubricating oils only
bal ance records to ensure that the total anmount of the 4. Rubber stanps, laundry/dry cleaning services, and
fund is accounted for? fuel /lubricating oils
1. Daily 4-10. What formis used to obtain supplies and services such
2. Veekly as fuel and lubricating oils and laundry service under
3. Mnthly indefinite delivery contracts?
4, Quarterly
1. DD Form 1149
4-5. VMhen are inprest fund cashiers required to account 2. DD Form 1155
for the funds they have been authorized? 3. STD Form 44
4. STD Form 1129
1. At any time
2. Daily
3. Weekly
4. Monthly
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4-11. A blanket purchase agreenent (BPA) is negotiated and
prepared by which of the follow ng individuals or
organi zati ons?

1. Ship's supply officer

2. Inprest fund cashier

3. Type commander

4. Supporting supply activity ashore

4-12. Under the fast paynent purchase procedures.
consignee’s shoul d notify the purchasing activity of
non-receipt of supplies due within how many days
after the specified delivery date?

1. 7 days
14 days
30 days
60 days

o

4-13. A BPAis an arrangenent established with a vendor to
furnish designated categories of mterial for an
indefinite period of time?

1. True
2. False

4-14.  The BPA fast payment procedure is designed to
acconplish which of the follow ng inprovenents?

L Elininate the time required for inspection of the
material before delivery ahoard ship only

2. EHininate the expense incurred for inspection and
acceptance of the material only

3. Permit paynent to the supplier when the material
i's shipped only

4, Permit payment when material is shipped
elininate inspection and acceptance expense
incurred, and time required for inspection before
material is shipped

Learning Objective, Specify the procedures that shoul d
be fol l owed by the Storekeeper responsible for the receipt
identification, inspection, and disposition of incom ng
stores.

4-15. Although the procedures used to receive stores, stow
materials, and process receipt documents may vary
fromship to ship, the procedures used nust neet the
requirements set forth in which of the following
publications?

1. Naval Ships’ Technical Mnual

2. NAVSUP P-485

3. NAVCOWPT Manua

4, Consolidated Hazardous Item List

24

4-16. The supply department would NOT be responsible for

processing the receipt papers for which of the
fol lowing itenms?

1. .45 caliber pisto

2. Spring for a 3'/50 gun

3. Case of .22 caliber practice amunition
4. Canteen for the landing force

4-17. Which of the following actions should be taken
regarding receipts?

Date the document upon receipt
Crcle the quantity accepted

Sign the docunent to indicate receipt
AT of the above

B

A. DD Form 250
B. DD Form 1348

C. DD Form 1348-1

D. Dummy Invoice

Fi gure-4A. - Document at i on

I'N ANSWERI NG QUESTI ONS 4-18 THROUGH 4- 22,

SELECT FROM FI GURE 4A THE DOCUMENTATI ON

USED FOR THE MATERI AL LI STED AS THE
QUESTI ON.

4-18. Material ordered from another ship.

BPwoNe
OO0OwWx»

4-19. Material fromsupply activities ashore.

AWM -
OO W

4-20. Material froma contractor ordered by an inventory

manager initiated contract

B~ o e
O O0Owx



4-21.

4-22.

4-23.

4-24,.

4-25.

4-26..

Material received without papers.

Oo0Ow>»

Miterial received “directed delivery” aboard ship.

Bwodpe
00w

Supplies delivered to a ship by the supplying activity
or vendor are classified as which of the follow ng
types of receipt/delivery?

1. Mail/parcel post
2. Direct deliveries
3. Consi gnment s
4. Freight

Vhen you receive large quantities of stores at one
tinme, you should stack themon the pier or deck until
you have conpleted which of the follow ng actions?

1. Prelimnary identification and package counts are
made

2. Paperwork has been signed

3. Supply officer inspects material

4. Quality inspection is conpleted

I'n which of the following receipt transactions would
the prelininary inspection/count procedure NOT
normal |y be conducted?

1. Delivery by a local vendor

2. Receipts from other supply officers

3. Underway repl eni shnent

4. Material received directly fromthe ship's post
office

Deliveries of purchased supplies are considered
complete at what point?

1. Wen the supplies are delivered on the pier
2. Wen the supplies are delivered within reach of
the ship's cargo boom

3. Wen the supplies have been delivered to the place

designated and a signed receipt has been given
4. \hen the supplies have been turned over to a
ship's representative
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4-27. Wen you receive stores from another naval activity,
what type of inspection, if any, is required?

1. A spot check to deternine if the items neet the
contract specifications

2. A through inspection of all items to determine if
they neet the contract specifications

3. An inspection to determine if the itens are
danmaged or broken

4. None

4-28. Vhen used to refer to a person possessing Navy-
owned material, the term “custody” inplies that the
person is responsible for the proper care, stowage, use,
and records concerning that material.

1. True
2. False

4-29. The actual physical custody of supplies aboard ship is
the responsibility of which of the follow ng persons?

1. Conmanding of ficer

2. Supply officer only

3. Appropriate department head only

4. Supply officer or appropriate departnent head

Learning Objectives: Recognize the factors that shoul d
be considered in stowing material; recognize procedures
that should be followed in stowing special items such as
al cohol, acid, bar and sheet steel, |umber and paints.

4-30. Material custodians should always ensure that all itens
in stowage are legibly marked with which of the
fol lowing information?

Shel f-1ife code

Noun nane
Identification nunber
Stowage |ocation

N

4-31. The cogni zant inventory manager establishes the
degree of preservation-packaging and packing deened
necessary to protect the material from deterioration
and danmage during which of the following material
operations?

1. Shipnent
2. Handling
3. Stowage
4. Each of the above



4-32.

4-33.

4-34,

4-35.

4-36.

4-31.

What individual should supervise the relocation of
material in stowage?

1. Storeroom Storekeeper

2. Leading storeroom Storekeeper
3. Store's officer

4, Supply of ficer

Which of the following types of storerooms is/are
normal |y used to stow case lots of frequently
demanded itenms?

Main issue storeroons
Bul k storeroons
Repair parts storeroons
Each of the above

S~ o N

Which of the following items should be |ocated
(stowed) in a readily accessible area to facilitate
periodic screening?

SIM

Shel f-life
Hazar dous
Heavy bul k

W

The shipboard flanmmable Iiquids storeroom should be
located in what part of the ship?

1. Either end of the ship above the full |oad waterline

2. Either end of the ship, belowthe full Ioad
waterline

3. At the nid-section of the ship above the full |oad
waterline

4. At the nid-section of the hip below the full Ioad
waterline

You are stowing gas cylinders that have been
pressurized to 2,200 PSI. If the valve of one of the
conpressed gas cylinders should be snapped off, what
distance (in free flight) would the cylinder travel, if at
all?

1. Approximtely 2 feet

2. Approximately 2,200 feet
3. Approximately 2,600 feet
4. None

Acetylene will explode upon contact with which of the
following substances?

Chlorine only

Copper only

Mercury and chlorine only
Chlorine, copper, and mercury
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4-38. Aerosol cylinders will burst if exposed to a heat

source in excess of what specific tenperature?

100F
120 F
140 F
160 F

B

4-39. Items that are both radioactive and magnetic are

identified in the M.-N by what SMCC?

W

BN

X
Y
YA

4-40. What shelf-life code is assigned to items that may not

have their shelf life extended?
Type | code (nuneric)
Type | codes (al pha)

Type 11 codes (numeric)
Type |1 codes (alpha)

B N

Learning Qojective:
rules that apply to all supply department spaces.

Recogni ze the general security

4-41,

4-42.

4-43,

How of ten shoul d you take action to keep your
assigned storeroons in a clean and orderly condition?

Quarterly
Mont hl'y

Veekl y
Dai ly

Ea o

Fire fighting equipment, electrical fixtures, and
ventilation systems that are located in storage spaces
should be checked at least how often?

Dai ly
Veekl y
Mont hl'y

. Quarterly

B ODN -

The supply officer or duty supply officer should make
a security report of the storerooms at what internal (s)?

1. Twice a day

2. Daily

3. Weekly

4, At irregular internals




_ - ) 4-50. \Wich of the followi ng personnel keeps a master key
Learning Objective: ldentify group spaces of the supply (original) to all locks in group IV spaces?
departnent for the purpose of key adninistration.

1. Chief Storekeeper or |eading Storekeeper
Chief master-at-arms
Supply officer or a designated assistant

4-44. Key padlocks to supply spaces shoul d be what size?

B wr

1. 1 inch 0D or the petty officer of the watch

2. 2 inches

3. 1-1/2 inches 4-51. The supply officer is required to mintain custody of a
4. 2-1/2 inches grand master key which will pass locks in al

EXCEPT which of the follow ng groups?
4-45. Keys for group | spaces shoul d be handl ed in what

manner at the close of the working day? 1.1

2. 11

1. They should be placed in the general key locker in 3. 11
the supply office 4. 1V

2. They should be turned over to a watch captain

3. They should be retained by the nember in charge
of each space

4. They should be put in a glass-front key Iocker

Learning Objective: Specify the preparations that shoul d
be made and the procedures that should be followed when
conducting inventories.

4-46. The duplicate master key for all spaces of group

should be kept by what officer? 4-52. As a stock records Storekeeper, you should request a
spot inventory under which of the follow ng
1. Supply officer circunst ances?
2. Stores officer
3. Mess officer 1 An issue docunent is checked “NI'S’ and the stock
4. Ship's store officer record shows an on-hand bal ance
2. Arequisition status card indicates a unit of issue
4-47. A clothing space belongs to what space group’? change from EA to PG
3. An issue document shows 24 EA renmsining and
1. Goup | the stock record card balance after posting the
2, Goup Il issue is 6
3. Goup Il 4. Aparticular itemis a fast nover
4. Goup IV
4-53. Preparation for an inventory includes all EXCEPT
4-48. A master key is NOT provided for spaces of what which of the followng actions?
groups?
1. Disposing of all opened containers or cartons
L1 2. Repacking loose itenms in standard packs when
2. 11 possi bl e
3. 1 3. Posting all receipt and issue docunents to stock
4, 1V record cards
4. Restowing stock where necessary to facilitate
4-49. Security nust be maintained for group Il spaces in identification

which of the following ways?

1. Wen entering a group Il space, the ship's store
officer must be acconmpanied by two witnesses

2. The recorded lock conbination and “setting-in
key” must be sealed in an opaque envel ope, which
is signed across the flap by the custodian and kept
inthe ship's store officer safe

3. The custodian nust not disclose the conbination of
the lock to anyone

4. Each of the above
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A. Bulkhead to bulkhead

B. Specific commodity

o]

Special material

D. Velocity

Figure 4B.—Jypes of inventory

I'N ANSVERI NG QUESTI ONS 4-54 THROUGH 4-57

SELECT THE TYPE OF | NVENTORY FROM FI GURE 4B
THAT IS USED FOR THE ONE DESCRI BED AS THE

QUESTI ON.

4-54. An inventory of all pipe fittings.

AWM
O 0Ow>

4-55. An inventory of all fast novers.

N
OO0 W

4-56. An inventory of all items in a storeroom

OO w>

4-57. An inventory of all storeroomitens listed in the

HM S.

AWM
OO0 w>

4-58. Fromthe statements below, select the one that best

describes the purpose of an inventory.

To dispose of obsolete stock
To rearrange the stowage plan

P

To consolidate all mltiple locations

To bring stock and stock records into agreement
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4-59.

4-60.

4-61

4-62.

To record inventories of non-SIMitens the storeroom
Storekeepers may use all except which of the
fol lowing docunents as iventory count docunents?

1. EAM cards

2. NAVSUP Form 1114
3. NAVSUP Form 1075
4. Prepared stock listings

Vhen it becones necessary to open a seal ed contai ner
to verify its contents, the container should be left open
to make future issues easier.

1. True
2. False

Before count docunents are matched with stock
record cards, they should be reviewed to ensure that
all except which of the following checks have been
made?

1. Entries are legible

2. items scheduled for inventory show the present
quantity in stock

3. Count docunments arc dated and initialed

4. Incorrect prerecorded locations have been del eted

Pronptly upon the conpletion of the physical
inventory, the count docunents for stock repair parts
being inventoried nust be reviewed by which of the
fol | owing menbers of the ship’s conpany?

1. Inventory personnel

2. Supply officer only

3. Engineering officer only

4. Supply officers and engineering officer

4-63. After the review of the count documents is finished,

which of the following actions should be the next step
in the inventory process?

1. Applicable count docunents should be dated and
initialed

2. The inventory physical count should be completed

3. Inventory count documents should be reconciled

with the stock records
4. Reverify the location of each item



Learning Qbjectives: Identify the inventory control
procedures and reporting requirements for controlled
equi prnent .

4-64. Controlled equipage consists of shipboard itenms
selected or approved by which of the following
officials?

1. Fleet supply officers

2. Chief of Naval Material

3 Fleet commanders in chief
4, Chief of Naval operations

4-65. If the commanding officer does not consider the
“CEIL" to be sufficiently inclusive, which of the
following actions can be taken?

1, Designate additional equipage as required
“controlled equi page”

2. Designate as additional controlled equipage only

those items that will also be designated as
“signature required

3. Designate as additional controlled equipage only

those items that will also be designate as
“nonsi gnature required”
4, Forward a request to the type commander

y‘ecgéjleﬁlt,i ng that additional items be added to the

4-66. The Controlled Equipage Custody Record also serves

as which of the following other types of records?

1. Expenditure
2. Maintenance
3. Inventory control
4. Consunption

4-67. What total nunber of copies of a Controlled Equipage
Custody Record should be prepared when only one
department has responsibility for the itemindicated?

An original only

An original and one copy
An original and two copies
An original and three copies

B

4-68. The original Controlled Equipage Custody Record

nust be retained by which of the follow ng
i ndi vi dual s?

Storeroom Storekeeper
Supply officer

Equi page custodi an
Commandi ng officer

BN e
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4-69. Each new balance on a “signature required” controlled

equi page custody record must be attested to by the
signature of which of the follow ng individuals?

Conmanding of ficer only

Supply officer only

Commandi ng officer and supply officer
Responsi bl e head of the departnent

N

4-70. An inventory of all controlled equipage is taken

annual Iy during what specific time period?

1. 15 February- 15 March
2. 15 June - 15 July

3. 15 Septenber - 15 Cctober
4, 15 Decenber - 15 January

4-71. Normelly. an inventory of the controlled equipage in

the custody of the supply departnment shoul d be nade
under which of the follow ng circunstances?

The supply officer is being relieved

The stores officer is being relieved

The ship is scheduled for depl oyment
The ship is undergoing shipyard overhaul

B~ e

4-72. Responsibility for conducting the annual inventory of

controlled equipage rests with which of the follow ng
i ndi vi dual s?

1. The supply officer

2. Al heads of departments

3. The controlled equi page Storekeeper

4. A officer designated by the commanding of ficer

4-73. During inventory, controlled equipage is discovered to

4-74.

be mssing. Wich of the following actions nust the
inventory officer take first?

1. Prepare a letter of explanation

2. Reduce the allowance on the officer’s copy of the
NAVSUP 306

3. Conduct a recount and/or investigative research

4. Procure a replacement item

A type commander’s deficiency/excess program
provides for management of controlled equi page assets
in which of the followng ways?

1. Affords ready visibility of deficiencies and
excesses only

2. Matches deficiencies to excesses only

3. Facilitates redistribution and affords ready
visibility of excesses only

4. Affords ready visibility, mtches deficiencies and
excess, and facilitates redistribution
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